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Event Schedule without Activities
Event: 
Jumpstart’s Read for the Record

Date:
Thursday, October 8, 2009

Time:
[xx:xx am/pm – xx:xx am/pm]
Location:
[Name of building, street address, and city]
Contact:
[Name of contact, email, and phone number on day of event]
	Time Allotted
	Schedule Item
	Presenter
	Resource(s)

	As attendees arrive
	Sign in adults (indicating the number of children they are reading with) to be counted for the record 
	[Event organizer, volunteers, teacher, etc.]
	Event Script 

Event Sign-in Sheet

	[00:00-00:05]
	Welcome to Jumpstart’s Read for the Record 2009
	[Event organizer, local government official, local celebrity, teacher, etc.]
	Event Script 

	[00:06-00:10]
	Importance of early childhood education 
	[Event organizer, local government official, local celebrity, teacher, etc.]
	Event Script 

Jumpstart and Early Childhood Education Fact Sheet

	[00:11-00:25]
	Reading of The Very Hungry Caterpillar 
	[Event organizer, local government official, local celebrity, teacher, etc.]
	Event Script 

	[00:26-00:36]
	Hand out certificates of participation for the children to customize 
	[Event organizer, teachers, volunteers, etc.]
	Event Script 

Certificates of Participation

	[00:36-00:40]
	Hand out event giveaways (stickers, bookmarks, etc.)
	[Event organizer, teachers, volunteers,  etc.]
	Event Script 

Thank You Stickers
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